Rector
of the Universiy of Rzeszów

Ordinance No. 163/2021
of the Rector of the University of Rzeszów
of 22 September 2021
on the rules for charging as well as the conditions and procedure for exemption from
the fees for educational services in first and second degree programmes and uniform
Master's degree programmes at the University of Rzeszów


Pursuant to Article 23(1) in conjunction with Article 79(1) and (3) and Article 324(1) and (2) of the Act of 20 July 2018 Law on Higher Education and Science (i.e. Journal of Laws of 2021, item 478 as amended) and § 34 para. 1 pt. 12 of the Statutes of the University of Rzeszów, it is ordered as follows:

					§ 1
1. This ordinance defines the rules for charging as well as the conditions and procedure for exemption from the fees for educational services in first and second degree programmes and uniform Master's degree programmes at the University of Rzeszów.
2. Terms used in this ordinance shall have the following meaning:
1) University - the University of Rzeszów,
2) Rector - the Rector of the University of Rzeszów or the Vice-Rector for Student Affairs and Education acting on his authority
3) Dean - the dean of a college,
4) Council - the college's teaching council,
5) bursar - the Bursar of the University of Rzeszów,
6) student - a person pursuing a first-degree programme, a second-degree programme or a uniform Master's degree programme
7) dean's office - the dean's office of the college.

						§ 2
The University shall charge fees for educational services related to :
1) education in part-time degree programmes;
2) retaking specific classes in full-time degree programmes due to unsatisfactory academic performance;
3) education in degree programmes in a foreign language;
4 ) conducting classes not included in the study programme;
5) education of foreigners in full-time degree programmes in the Polish language.

						§ 3
1. The amount of the fees for educational services referred to in §2 for students enrolled for a given academic year (for a given cycle of studies) is determined by the Rector by means of a separate ordinance based on a calculation of the costs of educational services, after consultation with the student government.
2. The amount of fees referred to in section 1 may not exceed the costs necessary to establish and provide degree programmes and to prepare and implement the strategy for the University.
3 The rules for calculating the costs of educational services referred to in section 1 shall be determined by the Rector in an ordinance after consultation with the bursar.
4. Until the completion of studies by persons enrolled for a given academic year the University cannot increase the fees set for them or introduce new fees. This shall not apply to increases in fees for classes not included in the study programme.
						
						§ 4
1. The fee referred to in § 2 point 1 shall be charged for:
1) education in accordance with the study programme in a given degree programme, level and profile;
2) retaking specific classes due to unsatisfactory academic performance, also in the event of the resumption of studies.
2. The fee for the repetition of specific classes due to unsatisfactory academic performance in full-time degree programmes, as referred to in § 2, point 2, and in part-time degree programmes, as referred to in § 4, paragraph 1, point 2, shall be charged in the case of:
1) retaking a class in a subject/module which the student failed to complete in spite of being obliged to do so, thereby achieving an unsatisfactory academic performance in the studies;
2) retaking of specific classes by a student resuming studies.
3. Classes not included in the study programme referred to in § 2 point 4 shall in particular be understood as:
1) additional subjects/modules of classes selected by the student and not included in the study programme in the degree programme to which the student is enrolled;
2) additional work placement;
3) additional foreign language classes outside the compulsory ones.

						§ 5
1. The University does not charge fees:
1) in the case of resumption of studies in a given academic year without the need to repeat classes;
2) for making up curricular differences arising in the case of: repeating a semester, transferring a student from another university, including a foreign one, returning after a leave of absence, taking up studies by a student after returning from another university, including a foreign one, where the student completed part of the curriculum, or resuming studies in connection with a change in the curriculum in the educational cycle in which the student undertakes studies or a change of a degree programme;
3) from students on long-term leave.
2. The fee referred to in § 2 point 5 is not charged from:
1) a foreigner - a citizen of a Member State of the European Union, the Swiss Confederation or a member state of the European Free Trade Agreement (EFTA)-parties to the agreement on the European Economic Area and members of their families, residing in the territory of the Republic of Poland;
2) a foreigner who has been granted a permanent residence permit or a long-term European Union residence permit;
3) a foreigner who has been granted a temporary residence permit in relation to the circumstances referred to in Article 159(1) or Article 186(1)(3) or (4) of the Act of 12 December 2013 on foreigners (Journal of Laws 2020, item 35, consolidated text);
4) a foreigner who has the status of a refugee granted in the Republic of Poland or enjoys temporary protection or subsidiary protection on the territory of the Republic of Poland;
5) a foreigner - a holder of a certificate certifying the knowledge of Polish as a foreign language referred to in art. 11a par. 2 of the Act of 7 October 1999 on the Polish language (Journal of Laws of 2021, item 672, consolidated text), at least at the language proficiency level of C1;
6) a holder of the Card of the Pole or a person who has been issued a decision on the ascertainment of Polish origin;
7) a foreigner who is a spouse, an ascendant or a descendant of a citizen of the Republic of Poland, residing on the territory of the Republic of Poland;
8) a foreigner who has been granted a permit for temporary residence in relation to the circumstances referred to in Article 151(1) or Article 151b(1) of the Act of 12 December 2013 on foreigners, or staying on the territory of the Republic of Poland in connection with the use of the short-term scientist mobility under the conditions specified in Article 156b(1) of that Act, or holding a national visa in order to conduct scientific research or development works.
3. A student shall be required to present to the dean's office a document confirming his/her status, as referred to in par. 2.
					§ 6
The University shall not bear the costs related to transport, accommodation and meals of students during compulsory classes resulting from the study programme, unless separate regulations provide otherwise.
						§ 7
1. Fees for educational services shall be paid:
1) for studies commencing from the winter semester in the form of:
a) a single annual fee, payable by November 5, or
b) in installments divided into two equal installments:
- 1st installment: payable by November 5 for the winter semester,
- 2nd installment: payable by March 15 for the summer semester, or
c) in installments divided into four equal installments:
- 1st installment: payable by November 5,
- 2nd installment: payable by December 15,
- 3rd installment: payable by March 15,
- 4th installment: payable by May 15.
	2) for studies starting from the summer semester in the form of:
		a) a single annual fee payable by March 15, or
b) in installments divided into two equal installments:
- 1st installment: payable by March 15 for the summer semester,
- 2nd installment: payable by November 5 for the winter semester, or
c) in installments divided into four equal installments:
- 1st installment: payable by March 15,
- 2nd installment: payable by May 15,
- 3rd installment: payable by November 5,
- 4th installment: payable by December 15.
2. In justified cases, at the documented request of the student, the Dean may designate other deadlines and forms of payment.
						§ 8
1. In the case of recognition of a subject/module as part of the learning outcomes confirmation procedure, the amount of fee referred to in § 2 point 1 shall be proportionally reduced by the cost of the passed subject.
[bookmark: _GoBack]2. In the case of transfer from another university or a change in the form of study, resulting in the necessity to pay a fee during the academic year, the student is obliged to pay a fee proportional to the number of hours of  classes remaining to be completed by the end of the semester/year. The fee shall be paid within the deadlines specified in § 7.
3. In the case of classes included in the curriculum of another degree programme, the fee, referred to in § 2 point 4, is determined on the basis of the cost of one hour of classes specified for this degree programme for the cycle of education in which the student is in. The fee shall be paid within the deadlines specified in § 7.
4. If a student attends classes during a leave of absence, he/she is obliged to pay a fee calculated by multiplying the number of hours of classes and the cost of one hour of classes specified for the course and cycle of study in which he or she is pursuing his/her studies. The provisions of § 7 shall apply accordingly.
5. In the case where the Dean takes into account completed subjects (classes) and ECTS credits obtained in another degree programme or at another university, the fee referred to in §2 pt. 1 and 3 shall be reduced proportionally by the cost of the passed subjects.
 6. A student who received co-financing for studies from an employer or other source shall pay the fee reduced by the amount of co-financing credited to the University's bank account.

						§ 9
1. Students shall pay the fees for educational services to the bank account indicated by the University, entering in the title of the transfer: full name, album number, degree programme or the name of the semester/subject repeated, for which the fee is paid.
2. Fees shall be deemed to have been paid when the amount due is credited to the University's bank account.
3. If the deadline for payment of fees falls on a day which is a public holiday or a Saturday, the deadline shall expire the following day which is not a public holiday or a Saturday.
4. The University shall not be held liable for the consequences of a misdirected payment as a result of entering an incorrect bank account number or other reasons caused by the payer.
5. Statutory interest on late payment of fees shall be charged.
6. If a student fails to pay a fee by the specified deadline, the University shall call upon him/her to make the payment within seven days of the date of the receipt of the call for payment, under pain of removal from the register of students.
7. In the event of the expiry of the time limit referred to in section 6, the student may be removed from the list of students due to failure to pay fees related to the pursuit of studies.
8. Resumption of studies after removal from the list of students due to non-payment of fees may be possible only upon payment of the fee due, together with statutory interest for late payment.
9. Financial obligations towards the University that are not settled by the student are subject to debt collection procedure on the terms set out in separate regulations.
				
						§ 10
1. A student may apply for a refund of the fee paid for educational services in the event of resignation from studies according to the rules laid down in paragraph 2.
2. The refund referred to in paragraph 1 is subject to:
1) the full fee for educational services in a given semester - in the case of submission of the resignation from studies before the beginning of classes in a given semester;
2) the fee for educational services in an amount proportional to the number of hours of  classes completed, counting up to the date of the resignation from the studies.
3. A student may apply for a refund of the fee paid for educational services in the event of obtaining approval for a long-term leave of absence in the amount proportional to the number of hours of  classes completed, counting up to the date the student obtained approval for a leave of absence.
4.The refund of the fee referred to in paragraphs 2 and 3 is transferred to the account indicated in the application.
5. In the event of an overpayment for educational services, it is credited towards the next semester.

						§ 11
1. In exceptional and particularly justified cases, a student who is a Polish citizen may submit an application for total or partial exemption from the fees referred to in § 2 points 1-4, in particular when:
1) due to fortuitous circumstances occurring after the commencement of studies, he/she found himself/herself in a temporarily difficult financial situation, or;
2) achieves outstanding academic performance, or;
3) participated in international scholarship programmes.
2.The application referred to in para. 1 shall be submitted by the student to the appropriate dean's office no later than 14 days before the start of classes in a given academic year, unless the reason justifying the fee exemption arose after the beginning of classes.
3. The application referred to in paragraph 1 shall include a set of documents confirming the circumstances justifying the granting of the exemption, in particular:
1) documents making it possible to assess the student's difficult material situation, with the proviso that this situation is assessed on the basis of income per one member of the student's family; the rules for establishing the right to a maintenance grant specified in separate regulations shall apply accordingly;
2) documents justifying a fortuitous situation;
3) other documents confirming the circumstances indicated in the application.
4. Outstanding academic performance as referred to in paragraph 1 point 2 is understood as achieving average grade not lower than 4.75 for the last year of studies in the academic year preceding the year for which the student applies for fee exemption. The Dean, after obtaining a written opinion from the Council and the student government of the college, may set a higher average grade or additional prerequisites justifying the obtaining of fee exemption by the student, pursuant to paragraph 1 point 2.
5. If the documentation referred to in paragraph 3 is incomplete, the Dean shall summon the student to supplement the application within a period of 7 days from the date of the summons. In case of failure to supplement the missing information within the indicated period, the application is left without consideration. 
6. Applications referred to in paragraph 1 shall be considered within 14 days of the date of submission of a complete application.
7. In the event that the documentation referred to in paragraph 3 was drawn up in a foreign language, a translation of these documents made by a sworn translator, entered on the list of sworn translators kept by the Ministry of Justice of the Republic of Poland, should be attached.
8. Obtaining an exemption from fees for educational services for the first semester of studies is unacceptable.

						§ 12
1. Decisions in the matters referred to in §11 are made by the Dean, taking into account the financial situation of the unit providing the education.
2. From the decision issued by the Dean regarding exemption from fees for educational services referred to in § 2, the student may appeal to the Rector, within 14 days from the date of delivery of the decision to the student.
3. The decision on the exemption from the fee for educational services is made for a maximum of one academic year.

						§ 13
1. A foreigner may be exempted from the fees referred to in § 2 points 2, 3 and 5:
1) on the terms set out in an agreement between higher education institutions, or
2) on the terms set out in an international agreement, or
3) on the basis of an administrative decision of the Rector, or
4) on the basis of a decision of the minister or a decision of the NAWA director in relation to its grantees
2. A foreigner who, in the course of an academic year, obtains the entitlements referred to in § 5, paragraph 2, or who obtains Polish citizenship, is entitled to a refund of the fee referred to in § 2, point 5 in the amount proportional to the number of hours of  classes not held from the date of obtaining the qualification.
3. The Rector, upon a written and documented application of a foreigner referred to in § 2 point 3, with the Dean's opinion, may fully or partially exempt from fees, referred to in § 2 points 2, 3 and 5. The provisions of § 11 shall apply accordingly.
4. A foreigner studying two or more degree programmes on a full-time basis may apply for partial exemption from the fee referred to in § 2 point 5, in the amount not greater than 50%, in the degree programme taken as the second and subsequent.
5. Against the decision of the Rector referred to in paragraph 1, point 3, a foreigner has the right to submit an application for reconsideration of a case within 14 days from the date of delivery of administrative decision of the Rector.
6. A decision on exemption from fee for educational services shall be taken for a maximum period of one academic year.

						§ 14
1. A person admitted to studies shall, no later than before the beginning of classes in a given academic year, acknowledge in the form of a written statement that he/she has read the rules the rules of charging fees and the conditions and mode of exemption from fees for educational services specified in this ordinance, as well as with the amount of fees the students are charged starting their education in a given academic year.
2. The statement referred to in paragraph 1 shall be included in the student's personal file folder and shall form the basis for any debt recovery. A specimen of the statement referred to in paragraph 1 constitutes Appendix No. 1 to this ordinance.

						§ 15

1. In matters not regulated by this ordinance, decisions are made by the Rector of the UR.
2. Deans are responsible for the implementation of this ordinance.
3. Supervision over the implementation of this ordinance is entrusted to the Vice-Rector for Student Affairs and Education. 
4. This ordinance shall enter into force on the day of its signature and shall be applicable to persons commencing or resuming studies as of the academic year 2021/2022 and subsequent years.


							      Rector 
of the University of Rzeszów

prof. dr hab. Sylwester Czopek
